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	ON-THE-JOB TRAINING CONTRACT 





Trainee Name: ________________________________

	□ WIOA Adult
	□ WIOA Dislocated Worker
	□ WIOA Incumbent Worker
	□ PRC TANF


CONTRACTOR: 





EMPLOYER:
Wayne County Department of Job and Family Services 
____________________________________

OhioMeansJobs – Wayne County



____________________________________

358 West North, PO Box 76




____________________________________

Wooster, OH 44691





____________________________________

Phone: (330) 264-5060




Phone # _____________________________

Fax: (330) 287-5893 





Fax # _______________________________






Authorized Representative: ________________________________

PART A:

1. This contract is entered into between the Wayne County Department of Job and Family Services, OhioMeansJobs – Wayne County, hereinafter referred to as the Contractor, and

____________________________________________________________, hereinafter referred to as the Employer.

2. The parties listed above agree that the Employer shall employ and train, on a full time basis, one trainee for the occupation of _____________________________________________,

ONET CODE.# __________________________________. The period of training shall not exceed __________ hours. The total reimbursement to the Employer will not exceed $______________.

The actual hourly pay rate will be $_______per hour from the start of this contract until_____________(date.).

3. The maximum reimbursement to the Employer may not exceed 50% of the Trainee’s wages during the training period specified in this contract. Payments shall be based only upon actual hours worked (straight time only) by the Trainee.   Reimbursements will not be made for vacation, sick leave, plant closures, other paid non-work time, holidays or overtime hours.

4. Individual participating as the Trainee must be certified as eligible by the WCDJFS agency before the first day of their employment under this agreement.

5. The Employer agrees to submit an “OJT Request for Reimbursement” form on a monthly basis. This form is to be mailed to the address listed above for the Contractor. The OJT Request for Reimbursement is to be submitted no later than the 5th business day of the next following month. The Contractor reserves the right to compare the Employer’s time and pay records to those reimbursement requests submitted during the training period, and to reclaim any overpayments of training costs. Contractor agrees to reimburse Employer on a monthly basis for all properly documented costs as agreed upon herein.

6. The Employer agrees to pay the OJT employee the full hourly rate given above for the total number of hours worked on each regular pay day of the Employer’s following the beginning of this contract. Such payment to the employee shall not be contingent upon receipt of the monthly reimbursement from the Contractor.
7. Employer’s Federal Identification Number: __________________________________

8. Proposed OJT effective date: Beginning ______________
Anticipated Completion: ______________ 
9. Is the Employer party to any collective bargaining agreement? _____Yes ___No

If Yes, the signature of the appropriate collective bargaining agent must appear below to verify and to approve the OJT situation and to acknowledge and verify the rate of pay associated.

___________________________________________    
_______________________   
___________
Union Representative Signature

 

Title 




Date

PART B:

1. Selection: The Employer retains the sole right to select the participant(s) based on suitability for the OJT .

2. Records and Reports: The Employer is required to maintain daily time and attendance records, as well as payroll records for trainees at the Employer’s site. These records must include time and hours worked and wages paid. The Employer must also maintain a job duties statement for each trainee. These records are subject to review and audit by the Contractor and/or the designated representative and must be retained for three(3) years after the ending date of the contract. The Employer agrees to maintain monthly training progress evaluation reports on each participant and submit such reports to the Contractor upon request.

3. Monitoring: The Employer will permit periodic visits by the Contractor and/or designated representatives for reviewing program progress. Such contacts will include, but shall not be limited to, the review of trainee records (e.g. payroll, attendance and training progress reports, evaluations, discipline reports) , interviews with trainee and trainers, and visual inspection of the facilities/job sites. Such visits will occur at varying intervals depending upon the state and progress of training, and will be (except for audit purposes) at the convenience of the Employer.

4. Rights, Benefits, and Working Conditions: Trainees are entitled to the same rights and benefits as regular Employer employees in the same situation, including health benefits and unemployment insurance. Conditions of employment shall be appropriate and reasonable, in light of such factors as the type of work and the proficiency of the trainee. Every trainee, prior to entering training, shall be informed of his/her rights and benefits in connection with such training by the Contractor. Trainees will be informed of the name of their employer and the Contractor’s Complaint and Hearing Procedures. No trainee will be required or permitted to be trained in buildings or surroundings or under working conditions which are unsanitary, hazardous, or dangerous to his/her health or safety.

5. Employment Disputes, Grievances and Dismissal Policy: The parties agree to work to resolve all disputes informally among Trainee, Employer and the Contractor, as applicable. If informal resolution and the Employer’s grievance procedures fail to resolve a dispute, or if the Employer has no internal grievance procedures, the parties agree to participate in, and be bound by, determinations resulting from grievance and complaint resolution process of the Wayne County Department of Job and Family Services. Except for serious violations of Employer policies, the Employer will not dismiss the Trainee without contacting the Contractor and allowing for counseling and corrective action to occur. If the Trainee commits a serious violation of the Employer’s policies, the Employer agrees to immediately notify the Contractor. If this agreement is covered under a union contract, the union contract provisions will apply.

6. General Assurances: The Employer agrees that it will comply with the Workforce Innovation and Opportunity Act and/or Temporary Assistance for Needing Families Act, and with the rules and regulations promulgated there under and published in the Federal Register. Copies of the Act and the regulations are available from the Contractor. These assurances include, but are not limited to, the following:

a) No person shall be denied employment, excluded from benefits, or suffer discrimination under an OJT program because of race, color, religion, sex, national origin, age, handicap, political affiliation or belief;

b) No currently employed worker shall be displaced by any Trainee or Participant.

This includes partial displacement such as a reduction in the hours of non-overtime work, wages, or employment benefits. No participant may be hired into or remain in a position when any employee is on layoff from the same or substantially equivalent job;

c) No funds received under an OJT agreement may be used to promote or discourage union organizing;

d) No funds received under an OJT agreement may be used to promote political activities;

e) Persons in an OJT shall be compensated by the employer at the rate, including periodic merit increases, as other persons employed by the Employer in the same or similar jobs;

f) It will be the responsibility of the Employer to provide all OJT services and skill training necessary, in accordance with the training guidelines stated herein as Part E.

g) It is the responsibility of the Employer to ensure that the Trainee will be covered by Workers’ Compensation or, if not applicable, an alternative equivalent approved by the state of Ohio;

h) The Employer agrees to pay no less than the current prevailing Federal

Minimum Wage as specified in Section 6 (A)(1) of the Fair Labor Standards

Act of 1938, as amended. In the event of an increase in the prevailing minimum wage during the contract term, the Employer agrees to adjust the employee’s wage accordingly.

i) All costs contained in this contract represent only extraordinary costs which are involved in the training and supportive service expenses of the Employer.
7. Indemnification: The Employer agrees that the OJT employee is an employee of the Employer. The OJT employee is in no way to be construed as an employee of the Contractor, and is not an independent contractor. The employer agrees to hold the Contractor harmless from any and all damages or liabilities caused by the OJT employee.
8. Reduction of Funding: If funds expected to be received by the Wayne County Department of Job and Family Services are suspended or terminated in whole or in part, funding for this contract shall be reduced or shall cease. Notice of action under this section shall be posted with the Employer by written notification stating the reasons of the reduction or termination and giving the revised amount or termination date.

9. Termination For Non-Performance: The Contractor may terminate this contract, in whole or in part, for failure to comply with any of the terms and conditions stated herein. Notice of the termination shall be posted to the Employer by written notification, stating the reasons for the termination and giving the termination date.

10. Termination For Convenience: The Contractor may terminate this contract for convenience by giving a minimum of ten (10) days and not more than thirty (30) days advance notice when it is in the best interest of the Contractor or the Trainee.

11. Modification: This contract may be modified at any time by execution of a written, signed modification. The conditions that require modification include changes in the Training Plan, the total training hours, the hourly wage, the ending date of the agreement or the work location.

PART C

1. The Employer certifies that there are no current layoff employees in the job classification of the OJT Trainee, or any substantially equivalent classifications.

2. The Employer certifies that it believes there will be future employment opportunities in the occupation for which the OJT is provided under this contract.

3. The Employer certifies that it will comply with the requirements of the Contractor, The Workforce Innovation and Opportunity Act (WIOA), and/or Temporary Assistance for Needy Families Act (TANF), applicable regulations, all Federal and State laws, local ordinances, and all applicable business licensing, taxation, and insurance requirements.

4. The Employer verifies that upon successful completion of the training period, the Employee will be retained by the Employer.
PART D: Signatures

The parties to the above attest they have read and understand parts A, B, C, and E of the contract and hereby certify their agreement to the terms herein.

EMPLOYER 
____________________________________    
_____________________________
_____________
Authorized Representative (print name)  
      
Authorized Representative Signature Date 
CONTRACTOR 

Richard A Owens, Director_________    
_____________________________
_____________

Director of WCDJFS/OhioMeansJobs-Wayne County (print name)  
Director’s Signature


Date 
TRAINEE
____________________________________ 
_____________________________
____________
Trainee (print name)  




Trainee’s Signature


Date
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